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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL'CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

Dates of Series 
AQQrOX. 1944 to Presen Obsolete Written ExaminationsFile 
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I-__ ~.-_ __I_-- - 
What is the function of the office in which this record series is created? 

Documents relating to examining applicants for employment in positions under the jurisdiction 
-of the Merit System. ,Included are written examinations containing actual test questions. 
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11 . Thizc-e contains the following documents, [include form numbers and titles, if anY 3 and file arrangement). . !  

Dpcuments r e l a t i n g  t o  examining ~~ a p p ~  i can ts  fp,:r ,employment. 
. ;:-iiti ~.~ iliatior:: t e s t  . ~ c  ~ : L S ~  ,vriich k-  ~e 32: c. -il L:. , , r . w ~ . ; ' - - - , . ,  L 

inc'l uded are obkol6te Gk'amtnatioh bboklets  (~actu81 ?est  questiohs) whic,h  have^ been r 
cby'A@wlyLdev&Iop'ed t e s t k  ~' Bobk'1ets'eonsiEt:f ,Severa'I pagQ3 o f  h i i r l t ~ ip le ' t ho i ce  S 

~. boun'c-in E&f.h s tock  paper.' Also included a re  keyed copies o f  t h e  t e s t  booklets.  

Fi. le. i-s arr,anged alph9.betical l y   by^ examination t i t l e .  
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13. Is t h i s  t h e  Record Copy of t he  Series? 

1 4 .  Is there a dupl ica t ion  o f  t h i s  series i n  another o f f i c e  or agency? 

,i lor1 [ I  

i  XI 
[ 3 kxl  

16 .  Does the  series contain c l a s s i f i e d  information; r equ i r ing  secu r i ty  handling? [ 1 kxl 

[ 1 kxl 

18. Could the funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? kxl [ I  

19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? If y e s ,  why? [ 1 kxl 
20. Does the  record series .provide data as input  t o  an EDP f i l e ?  I 1 #XI 

21. Does t h e  record series contain documentation produced as EDP p r in tou t?  [ ' I  kxl 
22. Has t h e  Federal  Goverriment i s sued  in s t ruc t ions  governing t h e  retent ion/dispo-  

23..-Will there  be a need f o r  these records 10,. 15 years from now? I f  yes ,  what? 

I 

* ,  

15. Is the information contained i q  t h i s  series ever surrparized o r  published? 

17. Does t d e s e r i e s  i n i t i a t e ,  &en2 o r  termfnafe agency,po i c i e s  an procedures? 

Attach copy of summary or publ ica t ion .  

r e  ence of 
This material is  of a very Sens i t i ve  nature ,  as t h i s  material may be reused i n  t e s t ing .  Material  
must be sh re  ded or. burped i n  t h e  om one from thf record $enter. 
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[~ 1 htx1 
s i t i o n  of these f i les?  
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[ 1 htxl - - 
24. REQUIREMENTS. The following requires  the  f i l e s  t o  be kept see below years:  

8 .  ]STATE b. [ ]STATUTE OF c.  [ ]AUDIT d .  [ ]FEDERAL e .  WADMINISTRATIVE f. [ ]HISTORT C k L  
LAW LIMITATION PERIOD L A W  DEC IS I ON VALE 

(Ci te  L a ,  S ta tu te ,  or other  reason fo r  t h e  retcl)itinn rPquirenPnt: 

ceases after 6 

of f  a t  the end v ~" 
~~ ~ , then  : I of  each mCALENDk YEAR -[]FISCAL YEA? -[]OTHER .. 

[ ] Hold i n  t h e  current  f i l e s  area I 'mon th ( s ) /  y e a r ( s ) :  
[ } Transfer t o  [ 1 State Records Center [, ] Local Holding Area; hold -~ : l y e a r ( s ) :  
[ 3 Destroy. '. 

[ 3 Destroy immediately after cut-off.  $Xd Other:: (Specify)  I 
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.~ [ -3 Transfer  t o  State Archives' f o r  permanent r e t en t ion .  ' . 

.~ I 

Record Copy F i l e :  Cut o f f l a t  end of each'calendar year4 hold -- ~ i n . cu r ren t  ~ - ~~~~ files area 1 yearJ 
the,, transfer' : ..FRgcbFd' cdpy F i 1 i, gfs 
o f  one complete c6py-of quespv$s.and ari$wePs~.fovBadh examination. ) 

des t ruc t ion .  . ~ .  ..  
Examination Copy F i l e :  Cut o f f ,qua r t e r ly ;  f r a n s f e r . ~ t o  State:.peeBrds €ell& ' f Q r .  S e c u r i t y  

, I ( Indica te  b r i e f l y  rat ionale  for recornendations aboue/or write addi t ional  remarks) : 


